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C. 3HaMEHCKOE

1. O6mmue mo/10:keHN
1.1. Hacrosmee [lonoxenue paspaGoTaHO HA OCHOBaHMH I[IPHMEpPHOTO IOJOXKEHHS 00 apXuBe
OpraHU3aIluy, yTBep)KIEHHOTro npukazom MexepanpHoro apxuBHOro areHtcrsa Ne 42 or 11 ampens
2018 roma, B coorBerctBuu ¢ Ilpukazom Munkynsrypel Poccuu ot 31.03.2015 Ne 526 "O6
YTBEPKICHUH TPaBUJI OPraHU3aAIMH XPAHEHUS, KOMIJICKTOBAHUS, ydeTa U MCII0JIb30BaHMs JTOKYMEHTOB
ApxuBHoro Qonma Poccuiickoit @enepanuu # JPYrHX apXUBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHOM BIIACTH, OpraHax MECTHOTO CaMOyIIpaBJieHHs W OpraHuzamusx", YcCTaBoM
JOUIKOJBHOTO 00Pa30BaTEIbHOTO YUPEIKICHHUS.
1.2. Jlannoe Ilonoxenue o6 apXxuBe AETCKOro caja ONpeaessieT COCTaB JOKYMEHTOB apXHUBa M YCIIOBHUS
UX XpaHEHHs], yCTaHABIMBACT 33/1a4M, Ha3HAUCHWE U (DYHKIHH apXUBa, PErIaMEHTHPYET ACATEIbHOCTh
JIMIIa, OTBETCTBEHHOTO 3a BEJICHUE apXUBa B JOLIKOJILHOM 00pa30BaTEIbHOM YUPEXKICHUH.
1.3. B cBoeit 1esiTeIbHOCTH apX¥B JIETCKOTO cana pyKoBojacTByercst denepanbHbiM 3akoHoM Ne 125-D3
ot 22.10.2004 roma «O6 apxuBHOM zeie B Poccuiickoit Menepanuu» ¢ uameneHusMu Ha 14 urons 2022
rojia, HOpMaTUBHBIMHU TIPaBOBbIME akTamu Poccuiickoit Menepanuu, cydobexta Poccuiickoit deeparun
B chepe apXMBHOTO Jeja W JEJIONPOU3BOJICTBA, JOKATHHBIMA HOPMATUBHBIMH aKTaMM JIOIIKOJIBHOTO
00pa3zoBaTeIbHOTO YUPEIKICHHUSI.
1.4. loxymentsr JIOY, umeronye HCTOpHUECKOE, KyJIbTYPHOE, HAyYHOE, COIMAIbHOE, IKOHOMUIECKOEe
¥ IOJUTHYECKOE 3HAYeHHe, COCTaBISIIOT TOCYJApCTBEHHYIO 4acTh ApXHBHOro (onmaa Poccuiickoit
Denepanuu, SBISIOTCS COOCTBEHHOCTBIO TOCYAApCTBA W IIOJIEXKAT IIOCTOSHHOMY XPaHEHHIO B
rocylapcTBeHHbIX apxuBax Poccuiickoit ®eneparuu. [[o mepenaun Ha rocyapCTBEHHOE XpaHEHHE
JAHHBIE JOKYMEHTBI BPEMEHHO XPaHSITCS B JOIIKOJIBHOM 00pa30BaTEIbHOM YUPEKICHHUH.
1.5. B IOV nns xpaneHust 10KyMeHTOB ApxuBHOro ¢onna Poccuiickoii denepanun U 3aKOHYCHHBIX
JE€TOTIPOU3BOJICTBOM JIOKYMEHTOB INPAKTHYECKOTO HA3HAUEHHUs, UX OTOOpa, ydeTa, MCIOJIb30BaHHUSA U
IIOJIFOTOBKH K II€pe/ladye Ha rocy1apCTBEHHOE XpaHEHUE CO3/1aeTCsl apXHB.
1.6. ApxuB co3/1aeTcs Kak caMOCTOSITEIbHOE IMOIpa3/ie/IieHue, BO3IIIABIIIEMOE JIMIIOM, OTBETCTBEHHBIM
3a BeJICHHE apX1Ba COTIACHO IPHUKAa3y 3aBEIYIOIIET0 JOIIKOIbHBIM 00pa30BaTeIbHbIM YUPEXKICHHEM.
1.7. YupexaeHue IOMIKOIBHOTO 00pa3oBaHMs 0OecIeYnBaeT apXuB HEOOXOIMMBIM IOMELICHUEM,
000pyI0OBaHUEM U KaJIpaMHU.
1.8. JlomkonsHOE 00pa30BaTENbHOE YYPEKIEHHE OOECIEYnBAET COXPAHHOCTh, Yy4YeT, OTOOp,
YIIOPSIZIOUYCHHE ¥ WCIOJIb30BaHUME JOKyMeHTOB ApxuBHoro ¢ouga Poccuiickoit ®Deneparnuw,
obpasyromuxcst B ero JestelbHOcTH. OOecreunBaeT CBOEBPEMEHHYIO Iiepejlady THX JIOKYMEHTOB Ha
roCyJIapCTBEHHOE XpaHEHHE. v
1.9. Bece paboThl, cBS3aHHbIE C TIOATOTOBKOM, TPAHCIIOPTHPOBKOM U Iepeadel apXuBHBIX JOKYMEHTOB,



IIPOU3BOJISTCS CHJIAMH U 3a CUET JIETCKOTO Cajia.

1.10. 3a yrpary u mopuy nokymentoB ApxusHoro pouaa Poccuiickoii Deepanun J0KHOCTHBIE JTHIA
HOY HecyT OTBETCTBEHHOCTH B COOTBETCTBHH C JIEHCTBYIOINM 3aKOHO[ATEIHCTBOM.

1.11. ApxuB seTckoro cama paGoTaeT COIJNACHO IIIaHY, YTBEPKIAEMOMY 3aBEIYIOIIAM JOIIKOIBHBIM
00pa3oBaTeIbHBIM YUPEXKICHHEM U OTIMTHIBAETCS TIEPEl HUM B CBOEH paboTe.

1.12. KoHTponb NesTeIbHOCTH apXuBa ocylnecTBiseT 3apemytommuii JJOY, a B ero OTCYTCTBHH —
UCTIOJTHSIIOIMH 00s13aHHOCTH 3aBe/yIOIIETO.

2. CocTaB J0OKyMEHTOB apXuBa
2.1. B apxuB JIOY moctynaror:
- 3aKOHYCHHBIE  JCIIONPOU3BOJACTBOM  YUPEKAEHHUS  JOKYMEHTHI  IIOCTOSHHOTO  XpaHEHHS,
00pa3soBaBIIMeCs B NEATEIBHOCTH CTPYKTYPHBIX MOJpPA3eNeH i, JOKyMEHThI BpeMeHHOro (cBbimre 10
JIeT) CPOKa XpaHEHHs, HEOOXOAMMBIE B MPAKTHUECKOH JESATENHHOCTH, JOKYMEHTHI 1O KajpaM M
BOCITUTaHHUKAM;
- AOKYMCHTBI IMOCTOSHHOI'O XPAaHCHHS U 110 JINYHOMY COCTaBY OpraHU3allfii- MPeIIIeCTBEHHUKOB (TIPH
UX HAJIUYUN);
- IMYHBIE QOHIBI BETYIIUX PaOOTHUKOB JETCKOTO cana (MpH UX HATMYHH);
- CIIy)KeOHbIE ¥ BEIOMCTBEHHbIE H3IaHMNS;
- CIIPaBOYHO-ITOMCKOBBIC CPEACTBA K JIOKYMEHTAM U YYETHBIE JIOKYMEHTHI ApXHBa JIETCKOTO caja.
2.2, Cpoxku XpaHeHHS IOKYMEHTOB B apXWBE MIOMIKOILHOIO 00pa30BaTEILHOTO  YUPEKACHHUS
OIIPEACIIAFOTCS COINIACHO CPOKaM, YKa3aHHBIM B yTBEPIKICHHON HOMEHKJIATYpE JIEL.

3. 3agaum apxuBa /IOY
3.1. OCHOBHBIMHU 3a/1a9aMH apXUBA SBJISIFOTCS:
- OpraHu3aius XpaHEHHs TOKYMEHTOB, COCTaB KOTOPHIX IPEIYCMOTPEH pa3/eioM 2 HaCTOSIIETO
[Tonoxenus;
- KOMIUICKTOBAHHE apXHBa JIOKyMEHTaMH, OOpa30BaBIIUMUCA B JIESITEIbHOCTH YUPEKICHUS,
OCYLIECTBIISIONIEr0 00Pa30BaTEIbHYIO JAEATEILHOCTD,
- y4eT, obecrieyeHne COXpaHHOCTH, CO3/aHIEe HAYUHO-CIIPABOYHOTO arrapara;
- HCIIOJIL30BAHME JJOKYMEHTOB, HAXOAAIIUXCS HA XpaHeHuH B apxuBe JIOY;
- IIOATOTOBKA W CBOEBPEMEHHAs Iepeaayda JoKyMeHTOB ApxuBHoro (Gonma Poccuiickoit @eneparun Ha
[IOCTOSIHHOE XpaHEHUE B FOCYIapCTBEHHBIN (MYHULIUITATLHBIN) apXHB;
- METOAMYCCKOE pPYKOBOJACTBO M KOHTPOIb 3a (opMHpOBaHHEM © OQOpPMIIEHHEM Jel B
ACTIOIPOU3BOJICTBE JIETCKOI'O cCaJa W CBOEBPEMEHHOW Iiepejavyeidl WX B apXWB JOMIKOJIBHOTO
00pa3oBaTeIbHOrO YUPEKICHHUS.

4. DyHKUUH apXuBa
B cooTBeTCTBUM ¢ BO3IOKEHHBIMY 3a1a9aMy apXHB OCYILIECTBISIET CIIEAVIONHE (BYHKIIMHE:
4.1. Opranusyer npuemM I0KyMEHTOB MOCTOSHHOTO U BPEMEHHOTO (cBbime 10 y1eT) CPOKOB XpaHEHMUS,
B TOM HHCJI€ 10 KaJ[paM U BOCIIUTAaHHUKAM, 00pa30BaBIIUXCS B JesiTeIbHOCTH JJOVY, B COOTBETCTBUH C
YTBEPXKIEHHBIM IpapUuKOM.
4.2. OGecnieunBaeT COXPaHHOCTH M BEJIET YUeT JJOKYMEHTOB H (GOHI0B, HAXOIALTUXCS HA XPAHEHUH B
apXMBe JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKICHHUS.
4.3. Ilpencrasisger B rocyapcTBeHHBIH (MYHHIHIATBHBII) apXuB Y4YEeTHBIEC CBeJeHUsS 00 oObeMe H
COCTaBE XpaHSIIMXCS B apXuUBe JAETCKOro caja JOKyMEHTOB ApxuBHOro ¢onma Poccuiickoii
Qeziepalun U ApYrUX apXUBHBIX JOKYMEHTOB B COOTBETCTBHH C TOPSAKOM rocyapcTBEHHOI'O yueTa
noxymeHToB ApxuBHOro $houga Poccuiickoit deneparmm.
4.4. CucremaTH3MpyeT M pa3MeIaeT IOKYMEHTHI, IocTynaromue Ha XpaHeHue B apxuB J[OVY,
00pa3oBaBIINECs B XO/I€ OCYIIECTBICHUS ACSTETbHOCTH YUPEXKICHHSL.
4.5. PaspabarbiBaetT rpaduku IIpeicTaBICHHs omMceil Ha pPacCMOTpPEHHE IKCIEPTHO-IIPOBEPOUHOM
KOMHCCHH M TIepeliayn JTOKYMEHTOB ApxuBHOro (onma Poccuiickoit ®ejepaiu Ha XpaHEeHHE B
rOCYIapCTBCHHBIN (MyHHMIUIIANBHBIN) apXHB.




4.6. OcymiecTBIsI€T HOATOTOBKY U IIPEICTABIISET:

- Ha paCCMOTPEHME U COIrIacoBaHue dKcnepTHOU koMmuccuu JIOY onucu e mOCTOSHHOIO XpaHCHHS,
BpeMeHHBIX (cBbime 10 7eT) CpoKOB XpaHEHHs], B TOM YHCJIE 110 KajJpaM U BOCIUTAHHHKAM, a TaKKe
aKThl O BBIIEICHHH K YHHYTOXCHHIO apXMBHBIX JOKYMEHTOB, HE MOJUISKAINUX XPAaHEHHUIO, aKThl 00
yTpaTe JOKyMEHTOB, aKThl O HEUCIIPABUMBIX IIOBPEKICHUSIX aPXUBHBIX JJOKYMEHTOB;

- Ha YTBEPXKIECHHUE SKCIEPTHO-NPOBEPOYHON KOMHUCCHH YIOJIHOMOUYEHHOIO OpraHa MCIIOJTHMTEIbHOM
Biractu cyobekta Poccuiickoit ®@enepanuu B chepe apxuBHoro gena (naree - OIIK apxuBHOrO
YUPEXKIECHHS) ONUCHU eI HOCTOSSHHOTO XPaHEeHHUS,

- Ha cornacoBanue OIIK apxuBHOro yupexaenuss cyobekra Poccuiickoii @enepanuu
(MyHHIIMTIATBHOTO apXUBA), B CIIy4ae HAIEICHHs €0 COOTBETCTBYIOIIUMHU TTOJIHOMOYHUSIMHU, OTTUCH JIEJT
10 IAYHOMY COCTaBY;

- Ha cornacoBanue DOIIK apxuBHOro yupexnaenus cyOwekta Poccuiickoii ®Denepanuu
(MyHHUIIMIIATBHOTO apXHBa), B CIy4ae HaJeCHHUs €ro COOTBETCTBYIOIIUMH MTOJHOMOYHSIMH, aKThl 00
yTpaTe JIOKYMEHTOB, aKThl O HEUCIIPABUMBIX ITOBPEKIECHUSIX aPXUBHBIX JJOKYMEHTOB;

- Ha yTBepXJeHHE 3aBenyromeMy JIOY onucu nen MOCTOSIHHOIO XpaHEHMs|, ONUCH BPEMEHHBIX
(cbime 10 j1eT) CpOKOB XpaHEHHsl, B TOM YHCIIE ONUCH N O KaapaM U BOCIUTAHHUKAM, aKTHI O
BBIJICIIEHUH K YHHUYTO)KEHUIO apXHUBHBIX JOKYMEHTOB, HE IOJUISKAIINX XPAHEHHUIO, aKThl 00 yTpaTe
JOKYMEHTOB, aKThl O HEHUCIPAaBHUMBIX IIOBPEXKICHHUSIX apPXUBHBIX JOKYMEHTOB, YTBEPKICHHBIE
(cormacoannbie) OIIK wmm rocynapcTBeHHBIM apxuBoM cyObekTa Poccuiickoit ®Deneparun
(MyHMIMIATBHBIM aDXHBOM) B CIIyYae HaJEJICHUS €r0 COOTBETCTBYIOIIMMH MTOTHOMOYHSIMH.

4.7. Opranu3syer mepenady I0KyMeHTOB ApxuBHOro ¢ounjga Poccuiickoit @enepaui Ha MOCTOSHHOE
XpaHEHHE B TOCYapCTBEHHBIN (MyHUIUTIAIBHBIN) apXUB.

4..8. OpranusyeTr U NPOBOIMUT IKCIIEPTU3Y IIEHHOCTH JOKYMEHTOB BpeMeHHbIX (CBbIme 10 JieT) cpokoB
XpaHEHUsI, HaXOAAIIMXCs Ha XpaHeHuu B apxuBe JIOVY B nensix otbopa T0KyMEHTOB Ui BKJIIOYCHUS B
cocraB ApxuBHOro ¢onzna Poccuiickoit @enepamuu, a TakXKe BBIIBICHHS [JOKYMEHTOB, HE
HOIIEKAIUX JalIbHEUIIEMY XPaHEHHUIO.

4.9. VuacTByeT B paboTe SKCIEPTHON KOMHCCHH JOLIKOJIBHOIO 00pa3oBaTeIbHOIO YUPEKICHHS.

4.10. IlpoBoauT MepOUpHUSTHS MO OOECHEYEHHIO COXPAHHOCTH JOKYMEHTOB, HaXOJSIIUXCS Ha
xpaneHnuu B apxuse JJOY.

4.11. Opranusyer nHGOpPMHpOBaHHe aJMUHUCTpAUK U paboTHUKOB JIOY 0 cocTaBe U COAEPIKAHUH
JOKYMEHTOB apXHBa YUPEKICHHS.

4.12. MudopMupyeT 1oIp30BaTENeH 110 BOIPOCAM MECTOHAX0XKIEHUS aPXUBHBIX JJOKYMEHTOB.

4.13. OpraHusyeT BbIga4dy IOKYMEHTOB M JeJ s paboThl B UHTAJLHOM 3aj€ MM BO BPEMEHHOE
I10JIb30BAHHUE.

4.14. VicnonHsieT 3ampock! MOJIb30BaTENEN, BIIAET apXUBHbIE KOIIUK JOKYMEHTOB, apXHBHbIE BBITHCKH
U apXMBHBIE CITPABKH.

4.15. Bezer ydet ucnonp3oBaHus JOKyMeHTOB apxuBa JIOV.

4.16. Coznaet $hoH] OIB30BAHKS apXUBa JETCKOIO Cajla i OPraHU3yeT €ro UCII0JIb30BaHHUE.

4.17. OcymecTBisieT BeleHHE CIIPABOYHO-TIOMCKOBBIX CPECTB K JoKyMeHTaM apxuBa JIOY.

4.18. Coszpaer, MONMONHSET ¥ COBEPIICHCTBYET HAy4YHO-CIIPABOYHBIN armapar K XpaHsIuMCs B apXHBE
JIeJ1aM B JIOKYMEHTaM.

4.19. VuactByer B pa3paloTKe JOKYMEHTOB YYpEXKIEHHs 110 BONPOCAM apXHBHOIO Jeiia H
JIEJIOTIPOU3BO/ICTBA.

4.20. OKa3bIBaeT METOMYECKYIO TIOMOIIb:

- cayx0e nenonpousBoactBa JIOY B cOCTaBIEHHMM HOMEHKJIATYphl e, (OPMHPOBAHUH U
opopmiieHur 7€, KOHTPOJHPYET MPaBUIBHOCTH (GopMHpoBaHHMS ©  ODOPMIEHHS el B
JIEJIOTIPOU3BO/ICTRE;

- CTPYKTYPHBIM moapa3jiejaeHusM U padbotaukaM JIOY B moAroroBke H0OKyMEHTOB K IIepe/iade B apXuB
JIETCKOTO cajia.

4.21. YyacTByeT B IPOBEACHUHM MEPOIPHUATHII 10 MOBBHIIIEHHUIO KBATM(HUKAIMKE PAOOTHUKOB apXvBa M
CITy>KOBI 1€JI0IPOU3BO/ICTBA JOMIKOJILHOIO 06Pa30BaTeIbHOIO YUpekKICHHUS.




S. IlpaBa apxuBa
L5 BBINOIHEHUS BO3JIOKEHHBIX 3a/1a4 M )YHKIIHIT JINIIO, OTBETCTBEHHOE 38 ADXHB, HMEET MPABO:
5.1. TlpeacTaBisiTh 3aBeyIOMEMY IOMIKOTHHBIM 00pa3oBaTeIbHBIM YUPEIKJACHHUEM MIPEIIOKEHUS TI0
COBCPHICHCTBOBAHUIO OPraHU3allU¥ XPAaHCHHUS, KOMIIJIEKTOBAHUS, yUeTa U HCIIOJIb30BaHMS aPXMBHBIX
JIOKyMeHTOB B apxuBe JJOVY.
5.2. KoHTpOImpoBaTh BEIOIHEHHE YCTAHOBIEHHBIX MPABHI PaGOTHI C JIOKYMEHTaMH B CTPYKTYPHBIX
NOAPA3AE/ICHUSIX YUPEIKICHHUS.
5.3. 3anmpamuBarh OT CTPYKTYPHBIX HOJpa3ie/IeHuil 1 pabotHukoB JIOY cBenenus, HeOOXOAUMEIE IS
paboThbl apXMBa, ¢ y4eTOM 0GECTICUEHHS BHIIONHEHHS BCEX BO3I0KEHHBIX HA apxuB 3a/1a4 U QyHKIHIA.

5.4. JlaBath pa3biACHEHHS M PEKOMEHIALMH IO BOIIPOCAM, BXOJSILIMM B KOMIIETEHITHIO apXHBa
JOIIKOJIIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUSL.

5.5. ndopmMupoBaTh CTpyKTypHBIE [I0/Ipa3/ie/icHusl JIETCKOrO cajla O HEOOXOJMMOCTH Tepeaadu
AOKYMCHTOB B apXHB B COOTBETCTBUH C YTBEPKICHHBIM IrpaGuKomM.

5.6. IlpunuMmath yyacTue B 3aceqaHmsx OKCIIEPTHON KOMHUCCHHU YUPEKICHHUS, a TaKXKe B IKCIEPTHO-
IIPOBEPOYHOM KOMUCCHH YIIOJIHOMOYEHHOTO opraHa HCIIOJIHUTEJILHON BiacTu cyObhekTa Poccuiickoit
®enepanuu B cepe apxMBHOTO JIera.

6. OTBeTCTBEHHOCTD 32 (hYHKUMOHHPOBAHME APXHBA
6.1. Hasnauennoe mpuxaszom 3asemyromero JIOY JHIO, OTBETCTBEHHOE 3a BEICHHE apxuBa, Hecer
IIEPCOHAIIBHYIO OTBETCTBEHHOCTB 34:
- BBINOJHEHHE BO3JIOKEHHBIX HA apXWB 3a1a4 M (QYHKIUHA B COOTBETCTBHH C JEHCTBYIOIIUM
3aKoHoaTebeTBOM Pocceniickoit @enepannu;
- OpraHu3aluio pabOTBl apXWBa, CBOEBPEMEHHOE M KBAMM(DHIMPOBAHHOE BBINOIHEHHE IIPUKA30B,
PACIOPSKCHUHN, TOPYYEHUH BBIIECTOSIIETO PyKOBOICTBA, JIEWCTBYIOIIMX HOPMATHBHO-TIPABOBBIX
aKTOB II0 CBOEMY NPODHUITIO AESTENLHOCTH;
- pallMoHanbHOE U ) (HEKTUBHOE UCIIONb30BAHIE MaTepHATbHBIX, (MHAHCOBBIX U KaPOBBIX PECYPCOB;
- COCTOSHHC TPYHOBOM M HCIOJHHTENBCKOW IHCUMIUIMHBI B apXHBE, BBIIOJHEHHE CBOMX
(GyHKIMOHATBHBIX 06s3aHHOCTEH;
- COOJIOZCHHE TIPABHJI BHYTPEHHENO pACIIOpS/IKa, CaHHUTAPHO-IIPOTHBOAIHUIEMUYECKOTO pPEKHUMa,
IIPOTHBONOXKAPHOH OE30MaCHOCTH M TEXHUKH GE30MaCHOCTH;
- BE/ICHAE JIOKYMCHTALIMH, TPEYCMOTPEHHOM IEHCTBYIOMIMH HOPMATUBHO-TIPABOBBIMU JIOKYMEHTAMH;
- TIPCZIOCTAB/ICHHE B YCTAHOBJICHHOM IOPSI/IKE JOCTOBEPHON CTATHCTUYECKOH M MHOM MH(pOPMAIHH O
JCSITeIbHOCTH apXUBa;
- TOTOBHOCTB apXKBa K pabOoTe B yCIOBHSAX YPEe3BBIYANHBIX CHTYAIIHIA.
6.2. OTBETCTBEHHBIE 3a BeJEHHE JEIIONPOU3BOJICTBA, IOArOTOBKY U IpPE/CTABICHHE JTOKYMEHTOB Ha
XPpaHCHHEC B apXMB, Ha3HA4arOTCs 3aBeAyromum JIOY.

7. KoMIIeKTOBaHHE apXHBa
7.1. TloaroroBka JOKYMEHTOB K neperaye B apXuB JIOMIKOJIBHOTO 00pa3oBaTeIbHOTO YUPEKICHHUS
BIJIIOHACT  OKCIEPTH3Y HAYYHOW M TIPAKTHYECKOH IIEHHOCTH JOKYMEHTOB, opopMmIeHHE e,
COCTaBJICHUE OITUCH.
7.2. DKCHepTU3a IIEHHOCTH JOKYMEHTORB:
- OKCHEPTH3a LHCHHOCTH JOKYMEHTOB — ONpE/IEICHHE IIEHHOCTH JIOKYMEHTOB C I[EJIBIO otOopa uX Ha
XPaHCHUC M YCTaHOBJIEHHE CPOKOB XpaHEHMs. OKCIEPTH3y II€HHOCTH nokymeHtoB B JIOY
OCYIICCTBJISIET IIOCTOSHHO JACHCTBYIOMIAS SKCIIEPTHAS KOMHUCCHSL,
- OKCIEPTHAS KOMUCCHs Ha3HA4YaeTCs MpHKa3oM 3asexayiomero JIOY. B cocras 9KCIIEPTHOW KOMHCCHH
BIJIIOMAIOT HE MCHEE TPEX COTPYAHUKOB, B TOM YHCIIE B 00S3aTEHHOM MOPSIKE JIHIO, OTBETCTBEHHOE
3a BEJICHUE apxuBa JeTCKOro caxa. CexpeTapeM 9KCIIEPTHON KOMHCCHH Ha3HauaioT cekperaps JJOV.
OKCIepTHAs KOMUCCHS Ha 3aCeIaHHsX paccMaTpUBacT: HOMEHKJIATYPY /e JIETCKOro caja, OIUCH el
TTIOCTOSHHOTO XpaHEHHUS M T10 JIAYHOMY COCTaBY, aKThl HA JOKYMEHTBI, BbIIE/ISEMbIE K YHUYTOKEHHUIO.
7.3. Odbopmienue nen:
- 0ela nocmosHHO20 Xpanenusi TIONIIUBAIOTCS B TBEPAYIO OOJIOKKY MPOYHBIMH HHUTKaMH. JIMCTBHI




8.6. Cremraxxu JODKHBI OBITH YCTAHOBIIEHBI NMEPHEHAMKYISPHO CT€HAaM C OKOHHBIMU IIPOE€MaMH, a B
MOMEIIEHNH 0e3 OKOH - C Y4eToM OcOOeHHOCTed momenieHuss U obopynosanus. He pomyckaercs
pa3MelleHne CTeJTaKeH BIUIOTHYIO K HApy)KHBIM CT€HaM 3/1aHus ¥ K HCTOYHUKAM Terula.

8.7. PaccraHoBka cre/takeid W 1mKagoOB OCYIIECTBISETCS B COOTBETCTBUU CO  CIICAYIOIMIMMHU
TpeOOBaHUSIMU:

- paccTOsTHIE MEXIy psiiaMu cTeJuTaxel (raaBHbIi mpoxoxa) — He menee 120 cm;

- paccTosiHUE (TIPOXO/) MEXKIY CTeJUIaXKaMH — He MeHee 75 ¢cMm;

- PACCTOSIHHE MEJK/ly HapyKHOM CTEHOM 3/1aHHs M CTEJUIAKaMH, llapa/UIebHBIME CTEHE — HE MeHee 75 cM;

- PacCTOSIHME MEX/Iy CTEHOM ¥ TOPLIOM CTelUIaxa UK mkada (00X0.1) — He MeHee 45 cM;

- PAacCTOSIHHE MEXJIy ITIOJIOM M HMXKHEM Mmonkoi creutaxa (mkada) — He MeHee 15 ¢M, B IIOKOJIBHBIX
sTakax — He MeHee 30 cM.

8.8. [IpoTHBOIOKAPHBIN PEKMM B apXUBOXpAaHUIIMIIAX, Te pazmernaercs apxus JIOY, ycranaBiuBaeTcs B
cooTBeTCTBHH ¢ [IpaBuIaMu MPOTHBONOKAPHOTO pexuma B Poccuiickoit eneparmu ot 16 centsdpst 2020
roaa Nel479.

8.9. ApXuBHBIE TOKYMEHTHI CIIEYET XPAHUTH B TEMHOTE.

8.10. 3ammTa JOKYMEHTOB OT JEeHCTBHSI CBeTa OOECIIEUMBAETCS XPaHEHHEM JOKYMEHTOB B KOpOOKax,
nankax M neperierax, B mkadax Wiy Ha CTeJIaKaxX 3aKphITOrO THIIA.

8.11. YpoBeHb HCKYCCTBEHHOIO OCBEINEHHS B KHMTOXPAHMJIMIIAX JI0JDKeH cocTaBsTh He Menee 100 soxke.
8.12. B apXWBOXpaHHIHWINE JUIsi XPaHEHHs JIOKYMEHTOB YCTAaHABIMBAIOTCS CIEIYIOIIHME IapaMeTpbl
TEMIIEPaTYPHO-BIAKHOCTHOIO PEXKHUMA:

- JUISL XpaHEeHHs! JOKYMEHTOB Ha OyMa)kHOM HocHTele — Temmeparypa 17-19°C, oTHocuTe IbHAsE BIQXKHOCTD
Bo3ayxa — 50-55%.

8.13. Ilomemenust apxuBa JJOIIKOJIBHOTO 00pa30BAaTEIBLHOTO YYPEXKIACHHs JOJDKHBI COJEPIKATBCA B
YHUCTOTE, B YCIIOBUSX, HCKITFOYAIOIIMX BO3MOXKHOCTb ITOSIBJICHUS IIJIECEHH, HACEKOMBIX, TTHLIH.

9. 3ak/I0YUTEIbHbIE MOJT0KEHHS
9.1. Hacrosiee [lonoxenue o0 apxuBe sIBISETCS JIOKAJIbHBIM HOPMATHBHBIM aKTOM, MPHHUMACTCs Ha
OO61mem cobpanun pabOTHUKOB JOIIKOJBLHOIO 06pa30BaTeIbHONO YUPEXKIACHUS U yTBepikKaaeTcs (Jnbo
BBOJIUTCS B JielicTBHE) 3aBeayromum J[OVY.
9.2. Bce u3MeHeHus M JIOTIOJIHEHHS, BHOCUMBIE B HacTosiee [Tooxenne, 0GpopMIIsIOTCS B TUCbMEHHOM
(dopme B COOTBETCTBHHU JACUCTBYIOIINUM 3aKOHOAAaTeIbcTBOM Poccuiickoit Penepanuu.
9.3. Ilonoxenue 06 apxuse JIOY npuHUMaeTCst Ha HEOIPEIEICHHBIH CpoK. M3MeHeH s 1 IOTIOTHEHHS K
[Tosto)KeH 0 MPUHUMAIOTCS B TIOPSZIKE, ITpeaycMoTperHoM 11.9.1. HacTosero Ilonoxenus.
9.4. Tlocne npunsitust [TonoskeHus (MM M3MEHEHUH U JOMOJHEHUH OT/ICIBHBIX IIyHKTOB M Pa3/IejioB) B
HOBOW pelaKIiy MpeAblIayInas peJakliis aBTOMaTHYECKU yTpauuBaeT CUILY.



